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If you are reading this, then you are successfully seeing the webinar video. Webinar audio should 
be automatic through your computer (or click “join audio”), and options can be accessed in the 
“audio options” button on the bottom left.  If your computer audio is not working, you can 
listen on your phone by dialing 646-876-9923.



• Quarterly Report – Unreported Warnings
• Annual Summary Report Refresher

Outline



Quarterly Report – Unreported Warnings

• All Advances and Replenishments are processed but 
payments made to the CD’s are still delayed

• Upon submitting the October – December QR, each
CD will receive up to 4 “Unreported …” warnings.

• Ignore these warnings by clicking “OK” for each
• Do not input the Unreported Advances or Replenishments as 

Income. These will be reported in the quarter they are 
actually received.



• Quarterly Report – Unreported Warnings
• Annual Summary Report Refresher
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Annual Summary Report

• Due January 15th 
• Any CD employee with a GIS login can submit
• Can be viewed at any point throughout the year to help keep 

track of spending requirements
• Budgeting tool to help meet spending requirements
• 5 Required Steps to submit

1. All quarters for the previous calendar year submitted and accepted
2. Enter the Limestone Cost for the previous year
3. Check and fix any contract errors
4. Verify all financial and project information in the ASR
5. Check all boxes and submit the report



Annual Summary Report – Required Steps

1. Submit the October – December Quarter
• Verify that balances match
• Address any expired contracts
• SCC must accept the report before the ASR can be submitted



Annual Summary Report – Required Steps

2. Enter the Limestone Cost for 2025
– The average cost of limestone aggregate 

(DSA) delivered (not placed)



Annual Summary Report – Required Steps

3. Check and fix any contract Errors
– Review errors and, if valid, fix each within their respective contract to permanently 

remove the error from the list.
– If a marked error is not an error, check the respective box, enter comments, then 

click the "Save Changes" button.

Note that all errors must be fixed or marked as “not an error” before the ASR can be submitted.  



Annual Summary Report – Required Steps

4. Verify the information present in the ASR
– Financials for each Program
– Project totals for each completed Funded Site



Annual Summary Report – Required Steps

5. Submit the Annual 
Summary Report
– All check boxes need to be 

checked before you can submit
• Stone Cost, QR’s Accepted, and 

Contract Errors checkboxes are 
automatic

• Annual Summary Report 
Reviewed must be manually 
checked

– Emails will be sent upon 
Submit and Accept



Allocation Eligibility

• Depends on your Spending Requirement Status
• Spending Requirement is the total of all allocations 

received minus the most recent 2 fiscal years
– If Total Spent >= Spending Requirement, then you are eligible for 

an allocation. The difference will be green.
– If Total Spent < Spending Requirement, then you are not eligible 

for an allocation. The difference will be red. That amount must be 
spent by the time the next allocation is determined. This is 
typically March 31 for a normal allocation year



Annual Summary Report – Budgeting Tool

• Useful to help plan to meet 
Spending Requirements

• Be sure that all income and 
expenses are up to date

• The information saved in the ASR 
budget tool is reset when the next 
allocation has been entered into 
the GIS

• Colors
• Green: SR requirement met for FY
• Red: SR requirement not met for FY
• Yellow: Have not yet met spending 

requirement for “Current Fiscal Year”
– only displayed for “Next Fiscal Year”



Annual Summary Report – Budgeting Tool

• The December 19, 2024 webinar “Annual Summary 
Report Refresher and Budgeting DGLVR Funds” provides 
guidance to conservation districts on how to budget 
DGLVR funds. Topics include:
– planning how to spend your annual allocation
– determining how much funding you have available for projects
– factors to consider when budgeting
– how to use the DGLVR GIS mapper to identify available funds
– and using the budget tool in the GIS mapper.

• Located in Past Webinars

https://dirtandgravel.psu.edu/education-training/webinars/past-webinars/


Annual Summary Report – Downloadable Data

• Each of the five tabs in the ASR can be downloaded in a 
comma delimited format.

• To download data for a particular tab, choose the 
appropriate tab and then click the Export Reports button.

• Select the “Combined” funding source for both DGR and 
LVR data. 



Annual Summary Report – Downloadable Data

• The “All Contracts” tab is useful to view data for individual 
contracts.

• Stream name and Lat/Long have been added.



Annual Summary Report – Downloadable Data

• The March 29, 2019 webinar “Detailed GIS Data Analysis 
Demo in Excel” provides a comprehensive GIS data 
analysis focusing:
– sorts
– summarizations
– formulas and graphs
– and other functions in excel.

• Located in Past Webinars

https://dirtandgravel.psu.edu/education-training/webinars/past-webinars/


Annual Summary Report

Report Due January 15

If you need assistance,
Contact Ken
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