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mailto:smb201@psu.edu


It’s important that DGLVR grant applications are 
thorough, detailed, and filled out correctly.

To prevent misunderstandings

Why talk about grant applications?



• Need enough info to determine eligibility
• Need enough info to determine if the project is a good use of 

DGLVR funds
• Because the application becomes a DGLVR contract attachment

– Defines the scope of work that the grant will pay for

Why talk about grant applications?



• Preparing to fill out the grant 
application

• Filling out the grant application
• Supplements to the grant 

application
• Documenting changes to the 

grant application
• Adding the grant application to 

the GIS
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• Outreach to potential 
grant applicants
– Newsletter
– Newspaper articles
– Demonstrations
– Local workshops
– ESM Training

Preparing to fill out the Application



• Outreach to potential 
grant applicants

• Pre-application meeting

Preparing to fill out the Application



Preparing to Fill out the Grant Application



• Outreach to potential 
grant applicants

• Pre-application meeting
• Project design
• Materials list 
• Cost estimate

Preparing to fill out the Application
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Application



Application

Who fills out the Grant Application?
• Road owner
• Road owner with help from conservation district

The grant application is meant to be simple enough to be filled out by public 
road owners with minimal experience in road work.

The grant application must include enough detail to communicate the 
proposed project but does not need to have final design work complete.

Applicant can receive assistance from 
• Conservation District (recommended)
• Center for Dirt and Gravel Road Studies (as needed)
• Engineers (not required)

POLL QUESTIONS



1. Fill out page 1 completely

Filling out the Application



Instructions available on Blank Forms page of Center’s Website

Filling out the Application



Filling out the Application

Any County Example Township

John Doe Roadmaster 8/25/2022

Example Township

123 Main Street, Example Town, PA 12345

John Doe 123-456-7890 123-789-4560 Johndoe@example.com

Any Mountain Road/ TR 123 Unnamed Tributary (UNT) to River

April 30, 2024 Sept 30, 2024 x
x



x x x
x

x x

See attached sheets

$24,775.00
$3,590.00
$28,365.00

2/1/2023



1. Fill out page 1 completely
2. Location map

Filling out the Application



Work Area

Location Map



Work Area

Location Map



1. Fill out page 1 completely
2. Location map
3. Sketch

Filling out the Application



Filling out the Application





Filling out the Application
Project Sketch Tips

Show approximate location, shape, 
and size of:
• Road 
• Project features 

– cross pipes, French mattress, ditch 
reshaping, road fill, etc.

– 3 dimensions
– Materials notes

• Streams
• Landmarks (big tree, fence, utility, 

mailbox, house, etc.)
• Property lines
• Updated GIS drawing tools in 

development



Filling out the Application

Recorded webinar on drawing tool updates in process
https://dirtandgravel.psu.edu/education-training/webinars/past-webinars/

https://dirtandgravel.psu.edu/education-training/webinars/past-webinars/


Filling out the Application

Engineered drawings 
are not required for 

the DGLVR grant 
application, but can 

be included



1. Fill out page 1 completely
2. Location map
3. Sketch
4. Cost estimate

Filling out the Application



x x x
x

x x

$24,775.00
$3,590.00
$28,365.00

2/1/2023

DSA: $10,000
Pipes: $20,000
Etc.…

Township labor to install project: 
$3,590



Application



Filling out the Application



DSA 800
tons

$30/
ton

$24,000
x =

Filling out the Application





x x x
x

x x

See attached sheets

$24,775.00
$3,590.00
$28,365.00

5/1/2021



Filling out the Application

The PDF grant 
application on the 
Center’s website 

does the math for 
you!

https://dirtandgravel
.psu.edu/pa-

program-
resources/program-

specific-
resources/blank-

forms/

https://dirtandgravel.psu.edu/pa-program-resources/program-specific-resources/blank-forms/


Filling out the Application



Filling out the Application

A cost estimate prepared 
by an engineer or 
contractor can be 

attached to the grant 
application

Make sure to specify 
which costs the grant will 
pay for and which will be 

in-kind 





Prevailing Wage
• DGLVR projects totaling $25,000 or more must 

pay prevailing wage to contracted labor 
–See “Frequently Asked Questions about 

Prevailing Wage Document”

Filling out the Application



Prevailing Wage
–See recorded webinars from 2022
https://dirtandgravel.psu.edu/education-training/webinars/past-webinars/

Filling out the Application

https://dirtandgravel.psu.edu/education-training/webinars/past-webinars/


1. Fill out page 1 completely
2. Sketch
3. Location map
4. Cost estimate

Filling out the Application



• Preparing to fill out the grant 
application

• Filling out the grant application
• Supplements to the grant 

application
• Documenting changes to the 

grant application
• Adding the grant application to 

the GIS
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• Traffic count for LVR Projects
Supplements to the Grant Application
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• Traffic count for LVR Projects
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• 3rd party mix design for Full Depth Reclamation (FDR)

Supplements to the Grant Application



• Traffic count for LVR Projects
• Landowner consent for off right-of-way work
• 3rd party mix design for Full Depth Reclamation (FDR)
• Steam crossing forms 

– Eligibility
– long pro/site assessment
– Exemption form

Supplements to the Grant Application
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• Technical Assistance 
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• Traffic count for LVR Projects
• Landowner consent for off right-of-way work
• 3rd party mix design for Full Depth Reclamation (FDR)
• Steam crossing forms 
• Technical Assistance 
• Project narrative
• Technical bulletins
• Standard detail sheets
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• Traffic count for LVR Projects
• Landowner consent for off right-of-way work
• 3rd party mix design for Full Depth Reclamation (FDR)
• Steam crossing forms 
• Technical Assistance 
• Project narrative
• Technical bulletins
• Standard detail sheets
• Before photos

Supplements to the Grant Application



• Preparing to fill out the grant 
application

• Filling out the grant application
• Supplements to the grant 

application
• Documenting changes to the 

grant application
• Adding the grant application to 

the GIS

Outline



• The QAB can make changes to a grant application

• Changes are often made during project implementation

Documenting Changes to the Grant Application



Why?
• Because the application becomes a DGLVR contract attachment

– Defines the scope of work covered by the contract

Documenting Changes to the Grant Application



Excerpt from Administrative Manual:

Documenting Changes to the Grant Application



Documenting Changes to the Grant Application

5/5/2022



Documenting Changes to the Grant Application



Documenting Changes to the Grant Application

As-Built Documentation
• Shows final project scope of work that was installed
• Can still be as simple as red-line markups to the hand drawn sketch
• GIS drawing tool updates in development 

5/5/2022



• Preparing to fill out the grant 
application

• Filling out the grant application
• Supplements to the grant 

application
• Documenting changes to the 

grant application
• Adding the grant application to 

the GIS

Outline



Adding the Grant Application to GIS

GIS Questions? Reach out to Ken Corradini: kjc139@psu.edu



Adding the Grant Application to GIS

GIS Questions? Reach out to Ken Corradini: kjc139@psu.edu



Adding the Grant Application to GIS

Various files can be uploaded
• Project sketch
• Other supporting files

GIS Questions? Reach out to Ken Corradini: kjc139@psu.edu



• It’s important that DGLVR grant applications are thorough, 
detailed, and filled out correctly.

• “Better” applications are detailed and updated
• Additional documentation does not need to be very time 

consuming

Summary

5/5/2022



Summary

POLL QUESTIONS
Reminders:

Quarterly Reports – Due 1/15/2023
Annual Summary Report – Due 1/15/2023

• DGLVR Administrative Training 1/18 @ 9am
• In person at Penn Stater in room 104: Contact Amy Lee 

Pifer (alp90@psu.edu) to register for in-person no later 
than Thursday, January 12, 2022.

• Option to participate virtually

• FUTURE WEBINARS AND TRAININGS: list will continue 
to evolve over time

• Webinar: 1/19, 9am: Spread Footer Bridge Showcase
• Webinar: 1/26, 9am: Small Slide Repair

mailto:alp90@psu.edu
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